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POSITION DESCRIPTION

POSITION TITLE: OCCUPATIONAL HEALTH NURSE

DEPARTMENT: HUMAN RESOURCES, OCCUPATIONAL SAFETY AND HEALTH
CLASSIFICATION: NURSE IV

UNION: MNU

REPORTING RELATIONSHIPS

POSITION REPORTS TO: MANAGER, OCCUPATIONAL SAFETY AND HEALTH

POSITIONS SUPERVISED: NOT APPLICABLE

POSITION SUMMARY

The Occupational Health Nurse (OHN) is a vital member of the Occupational Safety and Health
Team, working to promote, protect and maintain the health of Interlake-Eastern Regional Health
Authority workers. Under the direction of the Manager Occupational Safety and Health, the OHN
assists with the design, delivery, maintenance and evaluation of a prevention-orientated
occupational and environmental health program.

Working both independently and in collaboration with employees, management, union
representatives, healthcare professionals, and others, the OHN advocates for workers health and
provides evidence-based occupational health guidance. This includes assessing workplace health
risks, explaining findings, and offering recommendations to help all parties make informed
decisions that support a safe and healthy work environment.

The OHN manages and administers an occupational health service within legal and professional
parameters, which may include: assessing occupational health risks based on work roles and
tasks; developing and implementing prevention strategies; providing health education and health
promotion programs; facilitating access to appropriate support services; managing data collection
and information system; conducting health surveillance programs; responding to workplace
exposures, outbreaks, and other occupational health emergencies within scope; assessment and
follow-up of work related injury and illness; participation in return to work planning; monitoring
occupational illness and injury trends and contributing to program planning, coordination,
delivery and policy development.
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The Occupational Health Nurse functions in a manner consistent with, and in support of, the
mission, vision and values of the Interlake-Eastern Regional Health Authority.

Interlake-Eastern RHA is committed to responding to the Truth and Reconciliation Commission of
Canada’s Calls to Action and creating working environments free of racism for both clients and
employees. All staff members are encouraged to seek and identify patterns of harm towards
Indigenous, black and marginalized clients and employees and to take actions to disrupt any form
of racism. Collectively and individually, we are growing cultural competency capacity by
implementing the region’s anti-racism action plan.

ESSENTIAL FUNCTIONS AND DUTIES
Function and duties include but are not limited to the following:

e  Collaborates with Management and the Occupational Safety and Health Team to meet the
objectives of the Occupational Safety and Health Program.

e  Coordinates and provides appropriate care, treatment, and follow-up of work-related health
events based on knowledge of the work environment and associated risks.

e Conducts pre-placement health assessments, ongoing health screening and evaluations, and
coordinates follow-up requirements.

e  Collects and documents new employee health information, including the assessment for and
administration of immunizations and other occupational health testing relevant to the
worker’s job classification. Interprets and records results, applying clinical judgment and
using established tools and guidelines to determine the need for further clinical
management.

. Provides work related health education within nursing scope and connects employees to
appropriate support services.

° Reviews assigned Workplace Injury/Near Miss reports and provides initial assessment.
Determines need for further medical evaluation and refers as appropriate.

e Collaborates with the Ability Management team to develop and implement individual return
to work plans. Assesses employee’s ability to do regular job duties or job modifications in
conjunction with external healthcare provider(s).

) Coordinates, conducts, and delivers health surveillance and immunization programs to
prevent communicable diseases and reduce the risk of work-related health problems in the
workplace.

e  Participates in communicable disease and outbreak response, including surveillance,
exposure follow-up, recommended testing or immunization, and collaboration with Public
Health and Infection Prevention and Control.

e  Collaborates to determine worker’s need for respiratory fit testing.

e  Maintains accurate and confidential occupational health records in accordance with the
Personal Health Information Act and IERHA policy.

e Acts as a resource to the employer, supervisors and employees on occupational health
matters.

e  Works with other healthcare disciplines to develop guidelines and procedures for managing
infection control issues relevant to occupational health.
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e  Adheres to all safety and health regulations, infection control standards, and safe work
practices.

. Pursuant to the Health System Governance and Accountability Act, Interlake- Eastern RHA
is designated bilingual (English/ French). Accordingly, all employees accept the
responsibility to support clients in their official language of choice.

OTHER
e Performs other duties as assigned.

QUALIFICATIONS

EDUCATION/CERTIFICATION:

® Baccalaureate degree in Nursing required.

¢ Current and active registration, in good standing, with the College of Registered Nurses of
Manitoba.

* Occupational Health Nursing Certificate required, or willingness to obtain within (4) years of
hire.

* Canadian Certification in Occupational Health Nursing (COHN(C)) preferred.

* Completion of a recognized education program for immunization competencies (e.g. EPIC)
preferred.

REQUIRED KNOWLEDGE:

* Knowledge of Occupational Health policies, protocols and programs; disability case
management; Workers Compensation Board of Manitoba programs and processes; the
Manitoba Workplace Safety & Health Act and Regulations; and additional education or
training appropriate to the healthcare work setting.

EXPERIENCE REQUIRED:

* Four (4) years nursing experience, including at least three (3) years in Occupational Health
Nursing.

* Related nursing experience in communicable disease management, vaccination and
immunization programs, contact tracing, outbreak support, iliness prevention, and health
promotion.

SKILLS/COMPETENCIES:

* Stronginterpersonal, communication, leadership, and analytical skills.

¢ Effective problem solving and organizational skills, with the ability to work both
independently and collaboratively.

* Proficiency in Microsoft Office applications.

¢ Ability to maintain positive interpersonal working relationships.

* Ability to make sound independent decisions based on the requirements of the position.

* Commitment to respecting and promoting confidentiality.

* Valid Manitoba driver’s license.

* Mental and physical ability to meet the demands of the position.

e Given the cultural diversity of our region, the ability to communicate in more than one
language would be considered an asset.
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* Proficiency of both official languages is essential for target and designated bilingual
positions.

* Completes and maintains a satisfactory pre-employment security check.

e Satisfactory employment record.

WORK CONDITIONS
¢ The incumbent functions autonomously on a day-to-day basis and manages assigned duties
accordingly.

*  Will be required to travel throughout the region as duties may require.

* No hazardous or significantly unpleasant conditions.

e All health care workers are required to be immunized as a condition of employment in
accordance with the Interlake-Eastern RHA Policy GA-13-P-110 Required Immunizations for
Health Care Workers.

WORKPLACE SAFETY AND HEALTH

The incumbent contributes to making the organization safe for clients and staff and recognizes
the importance of reporting unsafe situations and participating in follow up reviews as a
learning opportunity.

e Provides a safe environment by ensuring the adherence to Manitoba Association of Safety in
Healthcare (MASH), Workplace Safety and Health Regulations and Policies and Infection
Control Guidelines. Obeys all safety and health rules and follows recommended Safe Work
Procedures. Informs supervisor of any unsafe acts, work conditions, incidents, near misses,
injuries or illnesses immediately.

e Demonstrates a working knowledge of Workplace Hazardous Materials Information Systems
(WHMIIS) and adheres to procedures for handling and storing controlled substances as
described in the Material Safety Data Sheets (MSDS). Uses personal protective equipment
as required.

e Demonstrates understanding of role and responsibilities in fire prevention and disaster
preparedness and participates in safety and health training programs including the health
facilitys’ Fire, Disaster and Evacuation Plan.

PATIENT SAFETY
e Participates in and demonstrates an understanding of patient safety principles and practices

into all day to day activities. Follow all safe work practices and procedures and immediately
communicates any activity or action which may constitute a risk to patient safety.

Created:
Date
Revised: August 19, 2025
Date
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Approved by:

Regional Manager/ Supervisor Date

Approved by:

Vice President/ CEO Date

Reviewed by: August 19, 2025

Vice Presideift; Human Resources Date

Position descriptions assist organizations in ensuring that the hiring process is fairly administered and that qualified
employees are selected. They are also essential to an effective appraisal system and related promotion, transfer, layoff,
and termination decisions. Well constructed position descriptions are an integral part of any effective compensation
system.

All descriptions have been reviewed to ensure that only essential functions and basic duties have been included.
Peripheral tasks, only incidentally related to each position, have been excluded. Requirements, skills and abilities
included have been determined to be the minimal standards required to successfully perform the position. In no
instance, however, should the duties, responsibilities, and requirements delineated be interpreted as all inclusive.

Additional functions and requirements may be assigned by supervisors as deemed appropriate.
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